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00J1aCTH.
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1. OGiine noJIoKEeHHs

Hacrosimmuit KopropaTUBHOW KOIEKC 3THKM M TOBEACHHUA (namee — Kogekc)
KT 1a [TXB «O6nacTHas croMaTtonorudyeckas nonuknuarkay KI'Y ynpasneHus
3[paBOOXPAHEHMsI aKUMaTa Cesepo-Kazaxcrauckoin obnactu. (namee —
[IpeanpusiTie) pa3paborad B ¢ TUIOBBIM MONOKEHHEM 06 aHTHKOPPYIILUOHHBIX
KOMIUIaeHC-CIyXk6ax B CyOBeKTax  KBa3sMIOCyJapCTBEHHOTO  CEKTOpa,
yTBEepXKAeHHBIM TpuKa3soM [Ipencenaress ArentctBa Pecybnmuku Kazaxcran no
IPOTHUBOAEHCTBHIO KOPPYNILUH (AHTHKOPpYNLMOHHOM cTyx6br) OoT 31 MapTa
2023 roma Ne 112, a TakKe B LEIAX ITOBBILICHUA OTBETCTBEHHOCTH H
MUHUMM3ALKM ClTyYaeB HEHA/IJIEKAIIEro NOBEACHN pabotauKoB [IpeAnpusTHs.

KopnopaTuBHOe MNoOBeJeHHe — STO BHYTPEHHESE H BHEIIHCS MOBEACHHE,
KOTOpOE OXBATBIBAET Pa3sHOOOpasHbie NEHCTBHS, CBA3AHHBIE C yIpaBlIeHUEM |
paszBuTHeM JesTenbHOCTH [IpeampusTis. CnenoBaHye HSTHYECKMM HOpMawm,
TIPUHATBIX JaHHBIM KozekcoM, MOMOraroT nu30exarb OIpeAelIeHHBIX PHCKOB,
CIOCOBCTBYIOT Pa3BUTHIO ¥ TIOBBIICHUIO MMHUJUKA pa6oraukoB [IpenpusaTus.

CrangapThl TIOBENEHHS MOPa3yMEBaIOT ClI€/I0BAHNME MPUHIAIAM YECTHOCTH,
npoeCCHOHANU3MA, CIPaBEITMBOCTH U [0GPOXKENaTeNBHOCTH B ODIICHHH
C KOJUIEraMH, TIAIMEHTaMH ¥ MX 3aKOHHBIMU NPEICTABUTENSMH, OCTaBIIHKaMH U
TOCTSIMH.

Bce paGOTHHKH, ALMEHTBI ¥ MX 3aKOHHBIE [PEJCTABUTEINH, ITOCTABIIUKHA U
FOCTH UMEIOT IIPaBo Ha Y€CTHOE U CNIPaBe/UIMBOC obpaleHue, HE3aBUCUMO OT PaCEl,
[BeTa KOXH, f3bIKa M KyJIbTypHOH NPUHAMJICKHOCTH. JIMCKpUMHHALUSA 1
npuTecHeHWe mOOOro pojia, MpOTMBOpeHaT HaHHOMY Konexkcy u sABIAIOTCA
HEMPUEMIIEMBIMHU.

B ciydyae HapylUeHHs MO6Oro u3 TpeGosanmii Kozexca K pabOTHUKY OymyT
IpUMEHEHBl Mephl OTBETCTBEHHOCTH, B COOTBETCTBHM C 3aKOHOJATEIBECTBOM
Pecry6muku KaszaxcTan U AeHCTBYIOMIAMH HOpMATHUBHBIMU JOKYMEHTaMH.

Bee nonoxenus Kopekca sBisitorcs 00s13aTeNbHBIMH I cobmroieHUsl BCEMU
pabOTHUKAMH, B TOM YHCIIC X paboTarOLIKMH [0 JOr0BOPY OKa3aHHUs yCIIyT.

[Ipu npuéme Ha paboTy Ha [IpeanpusATHe, a TAKXKe NP KaXKI0OM [TOATIMCaHUuHT
Tpy/I0BOrO JOrOBOpa M JI0T0BOpa OKa3aHMs yCIyr, paGOTHHMK JOJIKEH 03HAKOMHTECH
u noamucath OO0s3aTENBCTBO O cobmonenun Hactosimero Kopekca, KOTOPOE
JBIISIETCS. HEOTHEMIIEMBIM IIPUIIOXKEHHEM K TPYIOBOMY ZIOTOBODY.

IIpaBuna Komekca ONMHAKOBBI A Bcex pPabOTHMKOB HE3aBUCHMO OT
JOJKHOCTH M CTaka paboThl. Hapymenune Kozexca sBseTCs MOBOAOM hids 62



obCyKIeHHs ToBeleHUs paboTHUKa Ha 3acelaHUd JUCIMIIIMHADHOW KOMMCCHH
IMpeanpusrus.

Konekc mnpencraBinsgeTr coboii 000OLIeHHE ITUYECKMX HOPM M IIPaBHII
noBeneHus pabotaukoB [Ipeanpusitus.

PaGotaukam Ilpennpustus HEOOXOOUMO O3HAKOMHUTBECS C IIOJOKEHUAMHU
Komexca ¥ pyKOBOACTBOBATBCS HMMH B IIPOIECCE OCYLIECTBIEHHS CBOEH
e TeIbHOCTH.

2. OcHoBHbIE NPMHIUNBI MOBeAeHUs paboTHukoB [IpeanpuaTus

PaGotuuku [peanpusatus B chepe cBoeH AEATENBHOCTH HOJDKHBI CEOBaTh
TaKHM HPaBCTBEHHBIM IPHUHLIUIIAM Kak:

- YeCTHOCTH, IPUHIUNHATIBHOCTb, CIIPaBEIIUBOCTS;

- 106poKenaTesbHOCTh, BEXKIMBOCTh ¥ TAKTHYHOCTh BO B3aHMOOTHOLICHUSX
MallieHTaMHd ¥ HMX 3aKOHHBIMH TPEACTaBUTENSMH, MOCTaBIIMKaMH, TOCTIMH H
KoJlJleraMu 1o pabote;

- Tpe60BaTENFHOCTh ¥ KPUTUYHOCT 110 OTHOIIEHHMIO K CceOe, CBOMM JEHCTBHAM,
CIIOBaM U MOCTYIIKaM;

- I0GPOCOBECTHOCTH B BBIMOJHEHWH CIIyXeOHBIX obf3aHHOCTEH Ha 6iaro
nenoBoi pemyranuu [ Ipeanpustus.

2.1 KondaHKT HHTEpecoB: 310ynoTpebaenne ciiy:KeGHbIM MOI0KEeHHEM

PaGotHuku [IpeampusiThs HeCyT OTBETCTBEHHOCTb 332 BO3HHKHOBEHHC
CUTYyaIHH, MOBJIEKIIHX 32 COO0H KOHMIUKT MHTEPECOB.

PaGorHuku IIpelnpusTHs He [OKHBI KCIIOIB30BaTh CBOE ClIy)KeOHOe
MOJNIOKEHUE AJS MOAyYEeHHUs JTUYHOH BBITOJBI, OKa3aHUs MOMOIIM 4i€HaM CBOHX
ceMeil ¥ OJNM3KUX 3HAKOMEIX. Takoe MOBEJIEHHME CUYUTAETCA HE MOIMyCTHUMBIM,
TIOPOYMT YECTh ¥ JOCTOMHCTBO paboTHuka [IpenpusaTus.

PaGoTHuk [IpeAnpusTHS He NOJDKEH MCIOJB30BaTh CIy:KeOHOe Bpemd,
ycTaHOBNEeHHOe TpyHOBBIM Kojekcom Pecrybmuku KazaxcTtaH U IpaBUJiaMHU
BHYTPEHHEro  paclopsika, B  JHMYHBIX  HHTEpecax (ocy1ecTBIEHHE
[peIMPUHUMATENBCKON  JIEATENLHOCTBIO). CnyxebHOe TMOJOXEHHe M pabouee
BpeMsI HCTONb3yeTCs TONBKO JUIsi JOOPOCOBECTHOIO M HAMIGKAIIErO BBITIOJTHEHUS
CBOMX JIOJKHOCTHBIX 00S3aHHOCTEH.

2.2 IlporuBoaeiicTBHE KOPPYNIHH

IIpennpusTHe MPOABJIsSET HETEPIUMOCTE K mo6bIM hopMaM KOPPYIIHH U HE
IOTEPITUT OT CBOUX PaOOTHHUKOB MOBENEHHS, IIPH KOTOPOM OHH, I10JIb3YSICh CBOKUM
cIyXeGHBIM TIOJIOKEHHEM, MOJTyHalH 66 HeHajIeXallee # HE3aKOHHOE
oboraieHne 1Is ce6s, CBOMX GIIM3KMX MK MOOMIPSAIY TAKOE MOBEAEHUE ¥ KOJLIET.

PaGoTHHKaM 3alpeliaercs MNpsMO MK KOCBEHHO TpeGoBath U Oparth
BO3HArpaxJaeHue.

2.3 MoaapkxH OT BHEIIHHX HCTOYHHKOB

PaGotuuki IlpeanpusTHs He BIpaBe MNPUHUMATE TMOAAPKH, yTOILIEHHUS,
ONOJKEHUsl, YCIyTH, pa3BlIe4YCHUs HUIH nro6ple  Apyrue  IpelIoKEHHS,



NPEICTaBJIAIOLIYI0O MaTepUalIbHYI0 LEHHOCTh OT JIMII U OpraHW3aldii, KOTOpEIE
OKUIAIOT OT HUX MPUHATHUS KaKUX-JTHOO peIIeHUH.
PaGoTHukaMm 3ampelaeTcs MpsSMBIM WM KOCBEHHBIM CIIOCOGOM TpeGoBaTh
WIM IIPUHUMAaTh MOAAPOK, €CIM OH HCXOOUT W3 3alpelleHHOr0 WCTOYHHKA HIIH
IIPENIOJHOCUTECS B CBA3H C IOJDKHOCTHBIM MOJIOKEHUEM pabOTHHKA.
K uckitoueHussM OTHOCATCS:
- GU3Hec-1aHYM B paMKax JeJI0OBOM BCTPeYH;
- OpeHOoBasi CyBeHUpHas MIPOAYKIIUSA OTKPHITKH, aBTOPYYKH, OJIOKHOTEI,
Openku, KaleHIapH;
- pa3NUYHble YCIYyTU/MIPOAYKTHI, JIbIOTHI, MMOTydaeMble BCeMH pabOTHUKaMU
IIpennpusTys, KOTOpble OTHOCATCS K KATErOPUAM OOIIEeJOCTYITHBIX.
2.4 PexomMeHaauuu
Pa6otuuku [lpennpusaTiss MOTyT JaBaTh peKOMEHIAIIMU PYTUM JIULAM TpH
npueMe Ha paboty Ha [IpennpusTtre, HO Ha OOIKUX OCHOBAHUSIX, HE OTJaBas OCOOBIX
NPEeaNOYTEHHH, eClId KTO-TH00 U3 KaHIUAATOB SIBIISETCS €r0 POJACTBEHHUKOM UIIH
3HAKOMBIM.

3. llpodeccuonanuzm

3.1 IIpodeccHoHaIbHbIE KaYecTBa

Kaxnaplii pabOTHUK MOODKEH 3HaTh cdepy cBoed MpodecCHOHATBHOM
IesTeJIbHOCTH, OTIEPaTUBHO U Ka4eCTBEHHO BBINOJIHATH 3a[JaHUsl BBILIECTOSIIETO
PYKOBOJCTBA, B COOTBETCTBUH CO CBOMMH JOJKHOCTHBIMU HHCTPYKILHSAMHU.

3.2 IIpodeccnoHaNbHbIH HMH/K: 1€/I0BOE MOBEJEHHE

[TpodeccroHanpHble OTHOIUIEHHS MeXOy pabOTHHKaMH CTPOSATCS Ha
B3aMMHOM YB&)KE€HHM U KOMaHIHOM AyXe — paOOTHUKM NOJDKHBI OCO3HABaTh, YTO
paboTa, BeIMONHsAEMAass paGOTHUKAMHU APYTHX MOApa3ieIeH!H, MOJYMHEH 00eMy
IeTy ¥ 3aCITy’KUBAeT MpO(ecCHOHAIbHON OLIEHKH.

JIns JOCTHOKEHHs IIOCTaBIEHHBIX Ileieil HeoOXoAuMo H06pOCOBECTHO
BBITIOJIHATE CBOU JIOJDKHOCTHBIE 00sI3aHHOCTH, cobmoaaTs TpeboBanus TpyaoBoro
xozekca Pecny6nuku Kaszaxcrtal, mpaBuil BHYTPEHHETO TPYIOBOI'O paclopslKa,
TPYAOBOM IUCUMILTMHE], KAUECTBEHHO M B CPOK BBINONHATH IPOM3BOACTBEHHBIE
3aa4yM, paboTaTh HaJl MMOBBIIEHHEM CBOETO NPOQECCHOHAIBHOTO YPOBHS.

PaGOTHWKH HOKHBI NPUHUMATh pELIeHHs TONBKO B TIpejenax CBOCH
npo)eCCHOHATBHOM KOMIIETEHIIH, B COOTBETCTBUY C IOJDKHOCTHOMH MHCTPYKIMEH
¥ IeJIETUPOBAHHBIMH BBIIIECTOSIIUM PYKOBOJUTEIEM ITOJHOMOYHUSAMH.

B ciydae, ecii pelieHHe BOIPOCa MPEBHILIAET ero JOIKHOCTHBIE TOITHOMOYHS
¥ mpodeccHoHaNbHbIE KOMIIETEHIMH, PpabOTHHK JIOJKEH oOpaTuThCA K
HENOCPEICTBEHHOMY PYKOBOJIHUTEIIO.

BakHeHIIMMH 33fayaMy PYKOBOJMTENEH ABIAOTCA MPOAYMAHHOE DPa3/C/ICHHE
W pacmpelieneHMe  paGOTHl,  ONpeneneHHe  COepbl npoQecCUOHAIBLHON
OTBETCTBEHHOCTH ¥ KOOpAMHALMsS ACHCTBUN DPabOTHHUKOB C LENBIO NOCTHKCHHA
HaWJTy4IlKMX pe3yJbTaTOB B paMKax KOPIOPAaTUBHBIX 3a/a4.

4. Pa3znejienne OTBETCTBEHHOCTH 32 JedaTeJIbHOCTDH KaXKA0ro



4.1 OTBEeTCTBEHHOCTh — 3TO OTpPa)XXEHHE BHICOKOI'O YPOBHSI MacTepCTBa,
npo¢eccCuoHaI3Ma, CIIPaBeIMBOCTH, YeCTHOCTH U JOBEPUSI.

PabotHuku [lpeanpusitus B paBHO# CTENEHHW COBMECTHO Pa3leNsiiOT YCIEXH
OpraHM3alliy, €€ [IOCTWKEHHS U TakKe BMeCTe MepeUBAIOT HETPUSTHOCTH,
KOTOpBbIE [AlOT HEOLEHMMBIH ONBIT M 3TO MO3BOJSET CTAHOBUTHCI ONMKE K
COBEPILIECHCTRY.

4.2 CtaHaapTbl IOBeICHHUS:

- KaXkJioe pelleHHe IIPUHUMAeTCs B pe3yJibTaTe B3BELIEHHOI0 aHallu3a U
criocoOCcTBYeT HocTHxkeHHto Leneit [Ipennpusitus;

- CBOEBpEMEHHOE ¥ TOUHOE BBINIOJIHEHHE ITOCTaBICHHBIX 3aa4;

- OBICTpOE pearupoBaHKie Ha H3MEHSFOILUECS YCIOBHS.

4.3 Co3ganue GaronpussTHOH paboyei cpeabl B KOJJIEKTHBE

PykoBoguTens CTPYKTYpHOIO MOApa3leNeHusi AOJKEH TOYHO OIpedelaTh
3aJa4yd U 00BeM CIy)KeOHBIX TOJTHOMOYHI MOAYMHEHHBIX, B COOTBETCTBHH C
3aHUMaeMbIMH HWMH JOJDKHOCTSMH, He OTAaBaTh IOJAYMHEHHBIM 3aBEJOMO
HEBBITNOJTHUMBIX PAaCIOpPSHKeHUH, He TpeOoBaTh OT HUX HCIIOJIHEHHS MOPYYECHHM,
BEIXOJSIIMX 3a paMKH WX CiIyxkeOHbix ob0s3aHHOcTed. He momyckaercs mo
OTHOIUEHHIO K pabOTHHMKaM, YydYallUMCI W WX pPOAUTENSIM (3aKOHHBIM
IpEeACTaBUTENSAM), JTHOO K CIHOPTCMEHaM, KIHMEHTaM, IMOCTaBIIMKaM H TOCTSIM
HeoOOCHOBAaHHBIX OOBHHEHUH, (akTOB TpyOOCTH, YHHIKEHHMS YEIOBEYECKOIO
JOCTOUHCTBA, 6€CTaKTHOCTH.

Kaxnpii pabotauk [lpeanpusTtus OODKEH YBaXUTEIBHO OTHOCHTBCS K
rocyJapcTBeHHbBIM cuMBoiiaM Pecrmybnukm Kasaxcran, rocymapCTBEHHOMY U
IpYT¥M s3bIKaM, TPaAuUKsM H oObrdasM HaponoB Kasaxcrana, 9TuTh, Gepeds U
TIPUYMHOATh TPAIUIIMH, TPECTHX, UMUK [IpeanpusaTus.

4.4 Cny:xebHasi 5THKA O0LIEHHS

JTHUECKHE HOPMBEI  CIy)KEOHBIX OTHOIIEHHH 0a3supyroTCs Ha
obLIeYeIoBEYeCKUX HOPMAX U MpaBuiax mnosefieHus. He momyckaercs mybiuiHas
KPUTHKa NpO(ECCHOHANBHBIX WIM JHYHOCTHBIX KaueCTB pabOTHMKOB M
pykoBozcTBa [IpeanpusTys, paBHO KaK KIeBeTa i OCKOpOiIeHHe. JINYHbIE HHTEPECH
pabOTHHKOB He MODKHBI BIMATh Ha B3aMMOOTHOIICHMS C MAalUCHTaMH M MX
3aKOHHBIMA [PEJCTABUTENAMY, TMOCTABIIWKAMHM, TOCTAMM U pPabOTHHKaMH
[TpennpusTus.

[Tpy UCTIONHEHUH CITyKeOHBIX 00A3aHHOCTEH, IPH paboTe ¢ Mal¥eHTaMK U UX
3aKOHHBIMH TIPE/ICTABUTENSIMH, NTOCTABIIMKAMH, TOCTAMH, & TaKkkKe IpH PCHICHAN
CIIOPHBIX CHTyalyii OTHOIIEHHS HEOOXOAMMO CTPOMTH HCKIIOYHTENRHO Ha
TUYECKOU U MPO(HeCCHOHAILHOW OCHOBE.

TToTeHIMaTbHbIH KOHGIMKT MHTEPECOB TOKEH OBITH PACCMOTPEH OTKPBITO, B
LleJISX 3AIMTHl KaKk uHTepecoB [IpeanpusTys, Tak ¥ pabOTHHKOB, NALMCHTOB U X
3aKOHHBIX [PEICTABUTENEH, IOCTABIIMKOB, FOCTEH U TPETHUX JIHLL.

4.5 JTHK2 MEKJIHMYHOCTHBLIX OTHOLIEHMH

Bce paboruuku IIpennpusrtusi HeCYT OTBETCTBEHHOCTR B COOTBETCTBHHU C
3aKoHomaTenscTBOM Pecybnuku KasaxcraH, 3a TO, 4yTOOBI B KOJJIEKTHBE HE OBLIO
MecTa 151 JIIOOBIX ClTydyaeB JUCKPUMHHAILIMH, KOTOPbIE:



-

- IOCSATAaIOT Ha YeCTh ¥ JOCTOUMHCTBO JTUYHOCTH;

- cO37aloT Ha paboyeM MecTe OGCTaHOBKY 3aIlyTMBaHMs M BPaXKIEOHOCTH;

- OTpHIATENBHO CKa3bIBAlOTCS Ha IMEPCIEKTHBAaX KapbepHOIO poCTa

paboTHHKA;

- HaHOCAT Bpea penyTauuu I Ipeanpusarus.

4.6 KopnopaTHBHbI€ NPa3IHHKH, KOHKYPCbI

OMHHM W3 BaXHBIX 3I€MEHTOB B (JOPMUPOBAHUYU KOPIOPATUBHOM KYJIBTYPbI
ABISIETCS  TpOBEJEHHE Mpa3sOHMYHBIX Meponpustuii B  KoektuBe. K
TPaJMIHOHHBIM KOPIOPATHBHBIM Ipa3NHUKAM OTHOCATCS JIeHb pOXICHHUE
[Tpennpustus, Hossiii rox IpodeccuonansbHbiit Npa3saHuK U T.[.

B KOpHOpAaTHBHBIX NMpPa3fHUYHBIX MEPONPUATHIX NMPUHUMAIOT y4acThe BCe
pabOTHHUKHU.

4.7 Jinu poxaenusi pa6oTnukos. [logapkn

INpa3aHOBaHWe AHEW pOXAEHUS pabOTHUKOB TAKXKE SBIACTCA TPAIULIHOHHBIM
IS 4JIEHOB KOJUIEKTHBA.

Bo Bpems INpa3fHOBaHWS AHEH POXKIEHHS PAOOTHHKOB IPHEMIIEM Nerkum
dypier (6e3anKOroybHElE HANUTKH, (PYKTHL cllaflocTH) B Hepabouee BpeMms
(0OemeHHBIH TEpPEPBIB).

[Tomapku paGOTHHUKAM MPENOAHOCATCS B 3aBUCUMOCTH OT JIMYHBIX TTOKeJTaHUH
YJICHOB KOJIJIEKTHBA.

4.8 Opmoii wu3 o6s3aHHOCTel paGoOTHHKOB sBJAseTcd obecneyeHue
COXPAHHOCTH, a TaKkke GepesHoe OTHOLIEHHE K HMYLIECTBY HpexnpusTusg

PaGoTHUKAM 3alpeliaroTcs JIoOble aKThl BaHIAlW3Ma, TIOpYH HIM HHOC
HaHeceHUe yuepba uMmymecTBy lIpennpusaTus, BKIIOYas 30aHH, 06opyI0BaHHUE,
Me6elTb, a TaKKe BEIHOC UMYIIecTBa 0e3 CrielalbHOrO paspeIieHus.

K umymectBy [Ipeanpustusi, OTHOCATCH:

- Bce MaTepHaibHOoe HMymiecTBo [IpennpuAtus Kak apeHIyeMOe, TaKk H
IpHHAAJIexKalee Ha IIpaBax COOCTBEHHOCTH;

- BCS YYETHO-OTYETHas JOKyMEHTallis MO TMalUeHTaM U mobast Ipyras
JOKyMEHTaLHs,

- THYHBIe Jeja pabOTHUKOB, 6a3a NaHHbIX I10 KaHJUATaM U Ipovasd Kalposad
JOKYMEHTAal¥,

- BCe peK/iaMHble MaTepuaibl, CIMCKHA MAlHEHTOB, perucTpalMoOHHbIe
JKypHAIIBI ¥ I00bIe ApYTHe JOKYMEHTBI, KOTOPBIMH BlIaAeeT [pennpusrue;

- BCe BHYTpPEHHME NPOLEXYPBI, MOJOKEHHS, THIIOBBIC (hopMBI TOrOBOPOB U
[pyTHe TOKyMEHTBI, pa3paboTaHHbIE paborHukamu [IpenpusaThs.

ZaKJIYHUTEIbHbIC MOJIOKECHHHA

Ko/ekc KOpIIOPAaTHBHOM STHKH SBISETCA OTPKCHMEM HOPM H npaBuil,
KOTOpBIE €)KeTHEBHO UCIIONB3YIOT B CBOE JKI3HN PabOTHHKHM Halllell OpraHnu3alyy.
OcHoBHEIMH 1IeHHOCTAME [IpeanpusiTus ABIAIOTCA YecTHOCTH, JoBEpHE,
CrpaBeTMBOCTh ¥ PasjieneHie OTBETCTBEHHOCTH 33 NeATeIbHOCTh KaXI0ro
paboTHuKa opraHu3aunuy. LleHHOCTH [MpennpusTysi, pasieinieMbie pabOTHUKAMHY,
POXKIAIOT JOBEPUE M COSAMHAIOT OPraHH3alMio B eIMHOE LIETIOE.



