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1 OBJIACTb ITPUMEHEHMWA

1.1 Hacrosmuit «Konekc KOprnopaTHBHOH 3THKH W uoBegeHus» (manee — Komexc)
OnpeeseT OCHOBHBIE TIPMHLMIBLI M CTaHAapTel noBexenus padorthukos KITI na ITXB
«TumupsseBckas paitonnas Gonpanna» KI'Y «Yupapnenus sapasooxpancenus akumara Cesepo-
Kazaxcrauckoit obnactu» (nanee — [Ipeanpusitus).

1.2 Hacrosumii Komekc pacnpocTpaHseTcs M HNPUMEHAETCS BCEMH CTPYKTYPHBIMH
nojpaszenenuamu Ipeanpusarus.

2 OIIPEJEJIEHUS, OBO3HAYEHUA H COKPALIIEHH S

B Hactosimem Kojekce NPUMEHAIOTCS CICAYVIONIME OINpeieleHns, 0003Ha4ends w
' COKpAIIICHHS!

AanTauMs - IpolEcC B3auMoOaeicTBUA paboTHHKA U [IpeArmpuaTus. LpH KOTOPOH
HOBblii PabOTHUK TTOCTEMEHHO MPUCIIOCAOIMBACTCS K HPO(QECCHOHANBHBIM, COUHANBLLIM W
OpFElHPl?aLEHOHHO-BKOHOMM‘-leCKHM VCIIOBHAM TPy /a

AKTbl pafoTronaTess - I[PUKA3bl, pPACHOPSKEHHS, HWHCTPYKUMM, TIONOKEHMS,
u3nasaeMbie | Ipeanpustuem.

JlenoBasi 3THKA - COBOKYIIHOCTL HPABCTBEHHBIX HOPM, MpPaBUI W 1PEJICTABICHUHM,
PEryIMpPYIOIIMX [I0BEJIeHHe W OTHowweHus [Ipennpusatus W ero pabOTHUKOB B MPOLECCE MX
JCHATE/IbHOCTH

JomkHOCTL - UTATHAS EIHHWIA B YIPaBICHMM MIIM TEXHUUYECKOH CTPYKTYpe
[lpeanpuaTvs ¢ onpeaeeHHBIM HabopoM (YHKUHOHATBHBIX NpaB U 00s3aHHOCTEH

Jlpecc-Koa - CBOJ NPABIJI, PErIaMEHTUDPYIOIIAX BHCIIHUE BHI, OpMY U CTHIL OUEHKIbI
paboTHHUKA

Kaaposbiii pe3epB - rpynna BbICOKOKBaTH(PUUMPOBAHHBIX, TAIAHTIHBBIX, UMEIONIMX
AKTHBHYIO KM3HCHHYH TIO3HIHID H BBICOKHI IMOTEHUHAl K pa3sBUTHIO ]TF)O(I_)BCCHOHBJ[I:HM.\
HABLIKOB M VIIPABJICHYECKMX KOMIETEHIMH paboTHUKOB [Ipennpusrus, MOTUBUPOBAHHbBIX Ha
KapbepHBIH poCT

Kon(/IHKT HHTEpPEeCOB - CHTYyalHs, B KOTOPOi JM4Has 3aHHTEPecOBaHHOCTH PaboTHiKa
[IpeampuaTHs BIMSET WM MOXKET TIOBNUATL Ha OECMPUCTPACTHOE WCTIONHEHNE JOJUKHOCTHBIX
o0s3anocTen

IMpeanpuatne — KoMMmyHampHOe rOCYJapCTBEHHOE —TIPEANPUNTHC HA  IpaBe
XO3SHCTBEHHOH BeJIEHUS «KamObLICKas paiionnas BonbHULa» KOMMYH&ITBHOLO
TOCYJapCTBEHHOIO  yupeskaeHus  «YIpasleHHe —34paBooxpaHeHus —akmmara  Cesepo-
KazaxcTtanckoit obiactuy»

IMpunuun KOPHOPATHBHONH YTHKHM U MOBEJIEHHs - TIPABUIIO JESTCILHOCTH B CHCTEMC
HOPM HPABCTBCHHOTO MMOBEICHUSI CYOBEKTOB KOPIMOPATUBHOW OTHKHU IIPH BBINOJIHEHAW MU
CBOWMX 00si3aHHOCTEN

PaGorHuk - U3MUECKOE AULIO, COCTOSLIEE B TPYIOBBIX OTHOLIEHUSX ¢ padOTOadTE eM H
HEIMOCPECTBEHHO BRIMOTHSIOMIEe padoTy mo TpyloBOMY T0rOBOpY

PaGoToaares b - IOPHIMYCCKOEC JHIO, € KOTOPbIM PAbOTHHK COCTOHT B TPYAO0BBLIX
OTHOLICHHAX

PaGouee MecTo - MECTO TOCTOSHHOIO HJIM BPEMEHHOTO HAXOXKIACHMS PabOTHHKA 1pH
BBITIOTHEHUMH MM TPY/IOBBIX 00s3aHHOCTEH B ITpolecce TPY/I0BOH AeATETBHOCTH.

Poraunsi KaapoB - CUCTEMa CITyXKeOHbIX IePEBOIOB H [IepeMEILEHAN padoTHUKA BHYTPH
[MpeanpusTus Ha Apyrhe AOMKHOCTH Ha IMPaBOMEPHOU H OpraHHK30BaHHON OCHOBC B LIETAX
IIOBBIIICHHUS TPYA0BOH MOTHBaUMM pabOTHUKA M YIYUIMICHHSI Pe3yTpTaTOB JCATEALHOCTH
IlpeampusTus

PK - Pecniy0mka Kazaxcrag

CTII - crpykrypHoe noapasjenenue [Ipeanpusarus, OTBCTCTBEHHOC 3d OCYNICCTBIICHNE
OLpCACIICHHOTO BHAA JAeAaTe]lIbHOCTH



TpynoBasi AMCHHILITHHA - Ha/UIeKallee MCIONHEHHE paboTofaTtenem W pabOTHHKAMM
005A3aTCIbCTB, YCTAHOBICHHBIX HOPMATUBHLIMH TPaBOBLIMU akTamu Pecnybnnki Kasaxcran, a
TAKXKe TPYIOBBIM, KOMJIEKTHBHBIM JI0IOBOPAMH, aKTaMH padoTonaresist, ¥ crasoM HIpeanpusius.

Tpynosoii pacnopsaok - [Topsij1oK pery/iMpoBaHus OTHOIICHHIL 110 OPTaHU3ALUK TPy Ia
paboTHHKOB U paboTogaTess.

3 OBIIME IMOJIOKEHUA

3.1 Hacrosmmit Kopexc Ilpeanpustus pa3paboTaH B COOTBETCTBHH C AEHCTRYIOLINM
TpynoseiM Koiekcom PK, Verasoum [Ipennpusitusi ¥ BHYTPEHHUMHE JIOKyMenTaMu [peaipusus
C Y4Y4eTOM TMPU3HAHHBIX MUPOBBIX CTaHAAPTOB JICJIOBOIO TIOBCACHHS W KOPIOPAaTHBHOIO
yIIpaB/IeHHsA M OTpakaeT BUJeHHe W nonuManue [IpeanpusTHeM NPUHIMNOB LeIOBOH HTHKH 1
KOPTOPATUBHBIX [IEHHOCTEH.

3.2 JleitictBue Hactosuero Kopmekca pacmpocTpaHseTcs Ha BeeX  paOOTHHKOB
IIpeanpusTusi HE3aBUCHMO OT CTATYCa UX 3aHUMACMOM JTOKHOCTH.

3.3 Koxekc npuMeHSICTCS HapaBHE ¢ JEACTBYIOLUIMMH BHYTPEHHHUMH IOKYMCHTAMM
[IpenmpusTus.

4 INEHHOCTHU, NPHHLMUIIBI U1 HOPMBbI KOPIIOPATUBHOH >YTUKH
MNPEANPUATHSA

4.1 BA3OBBIE HEHHOCTHU U IIPUHLIAIIBI

4.1.1 Hean Konexea:

4.1.1.1 3aKpenieH1e KIIOYEBBIX LIEHHOCTEH, IIPHHITMINOB, IPABHII H HOPM 1€J1I0BOH STUKH.
KOTOpbIMH B 00s3aTeILHOM TOpPAKE PYKOBOJCTBYIOTCS PYKOBOAUTENW M pabOTHHKH
[IpeanpusTas B CBOCH NeSTETBHOCTH KAk MPH NPUHATHH CTPATETHUYCCKH BAKHBIX PEUICHHH, TaK
1 B [IOBCEHECBHBIX CUTYALIHSIX;

4.1.1.2 ycraHOBieHHMe CTAaHIAPTOB [OBEICHUS, OIPEICNIIOMKX B3AUMOOTHOLICHHS
BHYTPH KOJUIGKTHBA, OTHOINCHHS ¢ COTPYIHUKAMH, JCTOBbIMI MapTHEPAMHU, FOCY/IAPCIBCHHBIMK
opraHami, 0O11eCTBEHHOCTBIO, :

4.1.1.3 pasBuTHE eIMHOH KOPIOPATHBHON KyJIbTYPHl, OCHOBAHHOH Ha BLICOKHX
JTHUECKMX CTaHIapTax. MOJICp:KaHAe B KOJLICKTHBE aTMoc(ephbl J0BEpHA. B3aWMHOIO
VBaXKEHUA U MOPALOYHOCTH,;

4.1.1.4 equHOOGpaZHOE NOHMMAHME W WCTOJIHEHWE HOPM JENOBOM 3THKHM MPUHATHIX B
T[Ipe ATpUATHH BCEMH COTPYIHHKAMHU BHE 3aBUCHMOCTH OT 3aHUMACEMOM JI0JKHOCTH,

4.1.1.5 onpepeienne 00MUX IPAHIMIIOB TS MPEJOTBPALIEHHS BO3MOKHOIO KOH(IMKTA
MHTEPECOB;

4.1.1.6 GopMHPOBaHKE HOTHTHKM KOPIIOPATUBHOTO MOBEIEHNS, Dasupyrollehcs na yuere
UHTEPECOB BCEX YYACTHUKOB MPOM3BOJCTBCHHO-XO3AHCTBEHHON U 00IMEeCTBEHHO-COLHATLHON
JCATELHOCTH,

4.1.1.7 ykpellJieHHe penyTalui OTKPBITOTO 1 YECTHOIO YIaCTHHKA PhIHKa;

4.1.1.8 coneiicTaue 3GHEKTHBHOMY B3aUMOJICHCTBHIO C 3aHHTEPCCOBAHHBIMU CTOPOHAMH
MyTeM [IPUMEHEHUS IPAKTHKY JIE/IOBOTO [LOBE/ICHNUA;

4.1.1.9 oco3HaHUE COTPYIHUKAMH MEPCOHAIBHOU OTBCTCIBEHHOCTH TICpPE/ JICTOBbIMH
napTHepaMM, KOJUICKTUBOM ¥ y4acTHHKamu [IpeANpHATHS 3a BLIMOJIHEHAE CBOUX ODKHOCTHLIX
00s3aAHOCTEI;

4.1.2. 3anaun Koxekca:

4.1.2.1. coneHCTBME BBIMOIHEHHID MHCCHHM M JIOCTHXKEHWIO CTpAaTeryeckux Meseh
[Tpennpustus;

4.1.2.2. yTBepIKIeHNE ITUYECKUX IPHHIIUIIOB IOBEAEHUSA PAOOTHHKOB [peanpustus B UX
AEATETBHOCTH;

4.1.2.3 ompeneneHHe OCHOB B3aHMOOTHOUIEHWH pPAOOTHMKOB BHYTPHU [peampusatus;

4124 obecreueHne oOco3HaHus paboTHukavu [IpeanpusiTis HX TEPCOHAIBLHOH



OTBCTCTBCHHOCTH 3a HCIIOIHCHHC CBOHX 00s13aHHOCTEH H POJIH B pealii3allii MHCCHH [CpCi
[TpeanpusitueM, Kosuleramy, NapTHEPaMH U TOCYIaPCTBOM.

4.1.3 Heab aesresibuocTy Ipeanpusrus

4.1.3.1 Heab nesrensHoctu llpennpusatus - oKazaHWE TOCTYMTHOM M KaueCTBEHHOH
CTALMOHAPHOH MeIUIIUHCKON [TOMOIIIH B3POCIOMY HACEIEHHUIO.

4.1.4 KopnopaTuBHbIe HEHHOCTH

4.1.4.1 DdpexkTUBHOCTD.

[IpeanpusiTHe cTaBUT BO riaBy YyIjla pe3ylibTaT, CIOCOOHOCThL BCErda JOCTHIATh
MOCTABJICHHBIX LEJeH 1 100MBATBCAd MAKCHMaJbHO BO3MOJYKHOM OT1a4d OT BCEX JOCTYIHBIX
YETOBCYCCKHIX, TEXHOMOTHYECKUX M TEXHUYECKHX PECYPCOB.

4.1.4.2 KauectBo.

_ Peayabrarsl padoTel [lpeanpusaTus Bceraa yaAOBAETBOPSIOT TPEOOBAHHUIM H OKHIdHUAM
norpeduTeleil, MOTOMY, 4To Oka3biBacMble lIpeanpusarueM ycayrv W co3gaBacMblC 1IPOJIYKTHI
Haaé®HbI, ya00Hel U Oeszonacubl. CriocoGHocTe [lpenmpusitust obecnedyuBaTh KAUCCTBEHHbIH
pe3yabTar 0e3 nepeesiok ¥ NOBTOPOB OCHOBAaHA Ha mpodeccuonalli3Me, Ha OHUMAHHK CaMoi
CYTH 3ajad, HyXJ U NoTpeObHOCTEH KnneHToB [ IpeipusTusi.

4.1.4.3 Komanna.

Hacrosmme u Oyayuide nocTixeHHs llpennpusitus — 310 O0HIME JOCTHIKEHHS BCCX
pabotHukor  Ilpeanpusrtus, QopMmupyrommx npopecCHOHAIbHYIO, OTBETCIBEHHYIO M
CITOuUéHHYK Komauay. Komadjay, palioHalbHO MPUMEHSIOWYIO 3HAHUS W TeXHOJOTHHU,
KOMAaH1Y, YMEIOWYIO AePXKaTh CJIOBO M MOCTOSIHHO [IOBBINIATH TIAHKY, KOMAaH/IY, KaKIbIH 4/ieH
KOTopod o0najaeT BHYTpPEHHEH CIIOCOOHOCTBIO CleAOBaTh OOMIMM TEJIAM M BBICOKOH
RHYTPCHHEH MOTHBALHEH A1 JOCTHIKEHHA Pe3VIbTaTa.

4.1.5 llppHOHNIBI KOPHOOPATHBHOIO NMOBEIEHHA:

4.1.5.1 ¥YBaxeHue.

VBaxeHnue K KaKIOMY paOOTHHUKY KaK JIMYHOCTH — He3bIOJeMblil NPUHIAT MOBEJICHH
pabOTHHKOB Beex ypoBHei. JItoGoi Bua nuckpumMuHaiuy B [ lpeanpusruy He JIOTYCKAeTCA.

4.1.5.2 Jlosepwue.

O0peIMHEHHABIC €IMHLIM KOMAaHIHBIM JyXoM, paborHukd Ilpennpustus mopoxar
JIOBECPHEM JpYyT Jpyra, OCHOBAaHHOM Ha JIETOBOH pelyTaldH, YMEHUEM [PHHAMATH
OTBCTCTBCHHBIC ONITUMAJIbHBIC PCLICHHA.

4.1.5.3 Cneuuanusauus U COTPYAHUYECTBO.

[IIMpOKHii CIEKTp BOIPOCOB, BO3HHKAIOIINX B Ipoliecce JAesTenbHoCTH TIpeanpusitus,
TpeOyeT pazHooOpa3HbIX [10JIXOJO0B K PEHICHHIO CTPATErHYECKHX W ONECPaTHBHBIX 3ajad. 4
yero Ilpeanpustue paboTaeT Kak OJHA ClaKeHHas M CIUTOueHHas Komawma. PaboThHukn
ITpeIpUsITHA COTPYIHAYAIOT O3 mperpaj i 6aphepoB MEXKIY [10/1pa3IeICHUAMM/OT/ICICHUAMH.

4.1.5.4 Komanauseiit ctuab paboThl.

Kaxapii  pabotnuk [lpeanpustés TOHUMAaeT, YTo CrenM(puKa JeATeHbHOCTH
[Ipeqnpustus TpeGyeT OT HEro MOMICPKKH KOMAHIHOTO JyXa M CTWS paboThl, d& UMCHHO
TCPIHUMOCTH M YBaMKCHHA 9YXKOT0 MHCHHA, npeBaIHpOBaHHUA HHTEPECOB KOMaHbl Hajgx JTHYHBIMU
uHTEpecaMM, IIPH BEHITIOJTHEHUH CBOUX OOS3aHHOCTEH B KOJIEKTHRE, MOJUIEPKKH JIEJI0BOH H
J100poKeTaTeTbHOM aTMocdepbl B KOMaHje, YMEHUd YIIPaBIATh 3MOLMIMM W HE CO3[aBarb
KOH().TMKTHBIX CHTYalHH.

4.1.5.5 OTKpBITOCTD.

Padotnuku IlpeAnpHaTHs CTpeMsaTCs K MaKCHMAILHOH OTKPHITOCTH W 1PaBAMBOCTH
undopmanun o [IpeanpuaTuy, yenexax U JOCTHKCHUAX, PE3YJIbTaTax ACATebHOCTH.

4.1.5.6 llatpuotusm.

Bes  aesrtensHoOcTh  [lpeampusrusi HalpaBlICHA Ha  YKPEIJICHUE CyBepeHUTETra W
desapucuMocTh PK, moBbIicHue €€ MEKIYHAPOIHOIO aBTOPHTETA, BO MM MPOIBETAHUSA HAPOIA
Kazaxcrana u [Ipennpusitus.

4.1.5.7 BbICOKMI CTaHIapT Ka4yecTsa.



BaxHo mnoHuMarb, 4ro J11000H NOJOKUTENLHBIA  pe3ynbrar padoTbl  JIOJLKEH
COOTBETCTBOBRATH IEJIAM IeATelIbHOCTH [Ipennpustus.

4.1.5.8 [locToAaHHBIH Mporiecc 00yYCHHS U CaMOOOyUEHHsI.

Ilponcxonsmye MO3UTHBHBIE HM3MEHEHHs B cdepe 3ApaBOOXpPaHEHHS! OKa3bIBAOT Ha
Ilpeinpustie cyleCTBEHHOE BAUSIHUE. BbICTPO M KaYeCTBEHHO OTBEYATh HA BLI30BLI BPEMEHH.
NOCTOSHHO MOBBIIIAs CBOM HHTC/UICKTYATBHBIH B MPO(ECCHOHATBHBIH YPOBCHB, JOIKHO CTaTh
HOPMOH KasKI0Io JIHSL.

4.1.5.9 OTBETCTBCHHOCTB.

Kaxapiii padoTHuk oco3uaer orBeTcTBeHHOCTDb tepen [IpenipusitueM 3a npUHAMACMBIC
PELICHHA M B3ATHIC 06$[33TC:TBCTB&.

4.1.5.10 AnOJIMTHYHOCTD.

Hcenonuas cBou obs3atenscTBa mepes  COTPYJAHHKAMH, YYaCTHHKAMH, OpraHaMy
rocylapCcTBEHHOM B1acTH B pamkax pabouux npoueccoB [lpeanpustus coTpyiHUKH HE HMCIOT
paBa pPYKOBOJCTBOBATLCS JMYHLIMU TIONUTHYECKUMHU B3rNsAaMu H  UHTepecamu. MHbie
NEACTBHSA CUMTAIOTCS HECOBMECTHMBIMH CO CTATYCOM COTPYIHUKA [Ipeampusitusi u sBISIOICS
OCHOBaHMEM /7l MPHBJICUEHHUS COTPYIHHKA K JHUCIUIVIMHAPHOMY B3BICKAHMIO BILJIOTH 10
VBOJIbHEHHSL.

S KOPITIOPATUBHBLIE B3AUMOOTHOIIEHHUS U OBA3ATEJILCTBA

5.1. llpeanpusitue U padOTHHKH:

- 5.1.1. B orHomenun paborHuxkoB [Ipexnpusitue Oeper Ha ceds cieayoue
obs3aTeLCTBA:

1) npurnamars Ha paboTy BHICOKOKBAIMGBUIMPOBAHHBIX U KOMIICTCHTHBIX pabOTHHKOB,
110 JJOCTOMHCTBY OILIAYUBATL TPy PadOTHUKA, 00YUaTh ero W cO31aBaTh YCIOBUS LIS Pa3BHTHS
U 3710POBOM KOHKYPEHIINH;

2) MCKIK0Yarh Jr00ble GOPMbI TUCKPUMHHAIMH HJIW MPHTECHEHHA Ha padoucM MecCTe,
GaxKTBl OCKOPOMTENBHOIO MM HEMPHEMIEMOrO TMOBEICHUS C [O3MIUHM OOIICUEI0BEUECKAX
MOPAJIBHO-3THUECKHUX TICHHOCTEH;

3) yBaxkarb JOCTOMHCTBO, I[IpaBa M JIMYHYIO CBODOJY HUEJIOBEKA, [1OBEPHTCIIBHO
OTHOCHUTBCA K paboTHHUKaM, IPeJOCTaB/Ifs KaKIOMY pPaBHBIE BO3MOXKHOCTH IUJISI pead3aluu
cOOCTBEHHOTO MTOTCHIIHAANA;

4) co3paBarb hPEKTHBHYIO CHCTEMY OIUIaThl Tpy/Ja, 0OccneduBaTb CBOCBPECMEHHYIO
BBITIIIATY 3apa0OTHOM TIIAThI;

5) oueHWBATh W TMOOUIPSATh WHULIHATHBLI U IIPEUIOKEHHS PAOOTHHKOB, peaH3arius
KOTOPBIX HeceT BecoMblil BKI1aj B pazputue [Ipenanpustus;

6) obecreynBaTh CAHUTAPHO-THTHEHUUYECKUE YCIOBUS, JIMYHYIO 0€30MacHOCTh W OXpaHy
TpyAa QUi Kamka0ro padoTHHKA;

7) obecneuynBarb CIPABEIJIMBOC K YECTHOC OTHOLICHHE KO BCEM  pabOTHHKAM,
paccmarpuBars KOHGJIMKTBL M CIydad HapyUIEHUS pabOTHUKOM CBOMX JIOJIHHOCTHBIX
obs3anHOCTed, a TakKe Hactosmiero Kojekca, Ha OCHOBaHMM [IPOBEPCHHBIX (AKTOB M
JOCTOBEpHOU WH(pOPMALIUU;

8) obGecnieunBate cBOOOAHOE O0OpallleHHe PaOOTHHKOB K PYKOBOAMTENISIM JTFOOOTO YPOBHS
B C/lyyae BOZHHKHOBEHHS TaKOH HEOOXOIMMOCTH:

9) GopMHpPOBATE KOPIOPATUBHYIO KYJIBTYPY H HEITPHEMIEMOCTb KOPPYITIIHHA;

10) obecneunBars yCIOBHS U MOOUIPATH 00yueHue U caMoo0yUdeHHe pabOTHUKOB BCCMH
JIOCTYITHBIMHM METO/IaMU 00YYEHHUS B MOPSAIKE U HA YCIOBHSX, MPEAYCMOTPEHHBIX BHY TPEHHMMU
nokymentamu [Ipeanpusrus;

11) we pasriawars YCTAHOBIECHHYKO 3akoHojarelbcTBOM PK  xouduieHmmaibuyio
HH(pOPMAITHIO, Kacaroulyrocs padOTHUKOB;



12) He Jomyckalb [ONBITOK BMEUIATEIBCTBA JIMYHBIX, JPYKECKHX, CeMEMno-
POUCTBEHHBIX OTHOLICHHH B PeaIM3alluIO [IPEeJOCTABICHUS PABHBIX BO3MOKHOCTEH padOTHHKOB
[pennpuaTus 1 uxX BAMsiHUE HA NPUHATHE YOHEKTUBHBIX peICHHUIT;

13) ne momyckaTh M MNpeAOTBpallaTh BO3MOMKHbBIC C/ly4ad BO3HUKHOBCHHMS KOH(IWKTA
HHTEPECOB  (HECOBMECTUMOCTH  JOKHOCTHOTO  IIOJIOMKEHUS. € YacTHBIMU  MHTEpecaMu
JODKHOCTHOI'O JIMLIA U/HITH UCTIOIb30BaHKE JOJPKHOCTHOTO TTOJIOKEHHUS B JIMYHBIX HHTEpecax);

14) coOmroaTh Bee HHbIE TpeDOBaHKS TPYI0BOT0 3aKkoHoAaTeIbcTRa PK.

5.1.2. Paboruuxu lpeanpusitus 6epyT Ha cebs cienyronmne o6s3aTeIbCTBA:

1) noOpocoBecTHO clIel0BaTh MpPHHLAIAM. YKa3aHHbIM B HactoslieMm Kojekce,
€o0:110aTh UHCTPYKLIMK Y WHBIC BHYTPECHHHC HOPMaTHBHbIC TOKYMEHTHI [Ipeampustus:

2) npodeccuonansHo ¥ (PPEKTHBHO HCMOTHATE CBOH JODKHOCTHBIC OO0S3aHHOCTH.

PYKOBOJCTBYSCH UCKIIFOUUTEILHO 3aKOHHBIMU UHTEpecaMu U mipuoputetamu [peanpustus;
' 3) B pabouee Bpems B oduce UMETh AKKYPATHBI BHEWIHMH BH[, OTBEYalOLIUil
VTBEPXKICHHOMY Jpecc-Koay: :

4) He ynotpeONATh ATKOTOJBHBICE HAMHTKH B CIVKEOHBIX W HHBIX TOMCHICHHUAX
HpeanpusTus;

5) He HAXOAMTBCA B CIIY)KeOHBIX H HWHBIX MOMeIeHuAx [IpenmpusaTus B cocTOsiHUH
AJIKOTOJIBHOIO UM HAPKOTHYECKOTO OMBSIHEHUS;

6) He pacmpocTpaHATh JIOOOro poja HHPOPMAIHIO O KOM-THOO HWIH O 4eM-THOO.
OCHOBAHHYIO Ha HETOUHBIX JaHHBIX, Kacarommxcs camoro [lpeampusitus, pykoBoicrsa H
KOJLTIET;

7) BEHUIMBO M ¢ YBOKCHHEM OTHOCMTbCS K Kosuteram [lpeampusthsa, ObITb
TONEPAHTHBIMU, He JOMycKaTh B OOLIEHUU TMPOSIBICHUE HEYBaXKEHMS H HCIOTB30BAHHE
HEHOPMATUBHOM JIEKCUKH;

8) He moryckarh B oTHOLeHUH PaboTHUKOB [lpeanpustus AUCKPUMHWHAIAN 11O JHOObIM
MOTHBAM;

9) He OCYLIECTBISTh an00 Ha aHOHUMHONH OCHOBE;

10) He momyckaTh yOJMYHBIX BBICTYIUICHUIL, BBICKa3bIBAHHH WM HHTEPBLIO Ha 1i00bIe
TeMbl OT UMEHH [ lpeanpustus 6e3 COOTBETCTRYIONIUX TTOJTHOMOUMIA;

11) crioco0GCcTBOBATE CBOMM OTHOIIEHHEM K paloTe d HOBeJSHMEM CO3JIaHAK) 3/I0POBOIO
MOpPaTbHO-TICHXOJOTHYSCKOI0 KJIMMaTa B KOJJIGKTHBE M KopropaTHeHOTo ayxa llpeaupusrus,
UCK/1104as BO3HHUKHOBEHHE KOH(IUKTHBIX CHTYAIHI;

12) He pasriiamiarb NOCTOPOHHHMM JIMLAM JII00YI0 KOHQHACHIMATBHYI) HH()OPMALHKIO H
u3beraTe 00CYK/ICHHA TaKOi HHPOPMAIIHH;

13) yBEIOMISITE HEMOCPEACTRBEHHOE PYKOBOJCTRBO O TOMBLITKAX [IOCTOPOHHUX ITHIL
HOJAYYUTh JOCTYN K KOHQHIACHIHANbHOW HMHPOpMAUUW, a Takke 00 yTpare WIH YTCUKe
Kon(uieHnnansHOH HHGOpMaUnH, ¢ HOCHTENCH, CIyKeOHBIX YIOCTOBEPECHHH, MPOMYCKOB,
KTroYelt 1 mpounx dakTax, KOTOpble MOTYT NPHBECTH K HECAHKIIMOHUPOBAHHOMY paslilalleHu 0
KOH(pUAEHIHATEHOH WHPOPMAaTIHH;

14) panroHanbHO MCMOJB30BATH KOPHOpATUBHLIE pecypcekl [Ipeanpuarua (Bxaiouas, HO
HEe OTpaHWYHMRBAsCh: MMYLIECTBO, JEHBIH, HHTEIIEKTYAlTBHYH) COOCTBEHHOCTHL, PEeNyTarluk,
npaBd, NPUBWIETHH, WHOOPMALUIO M HX HCTOYHUKH, JOKYMEHTALMIO, CPEIACTBA M KAHAJIBI
CBSA3H, IporpaMMuoe obecreuerue U 1p.), He UCIOIb30BaTh U JIMTHOTO 00OraiueH s, BhIro/ibl
WJIH JIPYTOH MPOTHBOMPABHOM JIeITeTEHOCTH,

15) ve nmonyckarb HapyuieHHi TpeGOBaHUH BHYTPEHHUX HOPMATHBHBIX JOKYMEHTOB
[Mpennpusitust, yBeAOMIIATb HEHOCPEICTBEHHOE PYKOBOACTBO O CTABLIMX U3BECTHLIMH HM
(pakTax TaKoro HapyuieHUs APYTUMH pabOTHUKAMU;

16) cobGmromaTh HWHBIE TpeDOBaHUS, NpeaycMOTpeHHble Hacrosumy  Kogekcom.
BHYTPEHHHMH JokymeHTam#u [Ipeanpusitus u Tpya0BbM 3akoHoAaTeabeTBoM PK.



5.2. FTuka B3aumMooTHomenui Jo/kHocTHRIX aul 1 PaboTHHKOB:

5.2.1 JlomxuoctHble auna u PaBotauku [peanpuatus npuHAMArOT Ha cedst 0053aHHOCTH
BBITIONHATL  NpodecCHOoHaNbHble  (QYHKIMH  J00pOCOBECTHO M pPA3yMHO B HHIEpecax
[peanpusitis, n3deras KoH(IMKTa HHTCPECOB.

5.2.2 JlomxHocTHble juna [lpeinpuaTus Ams JOCTHXKEHUS CTPATErHYECKAX IeicH
[IpeanpuATHS NPUHUMAIOT JEJIOBBIC PELIeHHS C YYETOM OCHOBOTIONATAIOLIMX [ICHHOCIEH W
npuHOMNOB JIeNOBOH 3THKH, H HECYT MPEAYCMOTPEHHYIO JCHCTBYIOLINM 3aKOHOIATENHCTBOM
Pecnny6auku Kasaxctan W BHYTPEHHMMM JOKyMeHTamu [IpeinpusTés OTBETCTBCHHOCTL 34
pean3aluio 3a1a4, 1OCTaBIEHHBIX IIEPe/]l HUMH.

5.2.3 Jlo/DKHOCTHBIC /1Mia, PaGoTHUKH [Ipe/pHaTHSA OpU HCMONTHEHHH JOKHOCTHBIX

00s13aHHOCTEH JIOMKHBLI  PYKOBOJCTBOBAThCS WHTepecamu llpennpusitdd. a HE JIMYHBIMH
OTHOIIECHUSAME WM [I€PCOHAJIBHOM BbIIOIOH.
' 524 Kaxnpii  PaGorHuk  o0a3aH  100pOCOBECTHO  CIIEIOBATL  NPHHLHKIIAM,
mpeaycMOTpeHHBIM B HacrosueM Kozekce, cobmozxarh TpeboBaHus —TpyAoBOIo H
KOJUIGKTHBHOIO JOr0BOpa, TMPaBUil BHYTPEHHErO TPYJOBOIO pacmopsiaka, MA0JKHOCTHBIX
MHCTPYKIIMH M HHBIX BHYTPCHHHX [OKyMeHTOB llpeampusitds, a Takke OCO3HABATH CBOIO
MEPCOHAILHYIO OTBETCTBEHHOCTE 3@ UX HapyLIEHHE WM HECOOIOICHHUE.

5.2.5 JomkaocTHele nuua U PabotHuxu [IpennpusTis J0DKHBL CBOUM OTHOLICHHCM K
paboTe u MOBEJEHHEM CHOCOOCTBOBATH CO3JAHHIO YCTOHUMBOH M MO3UTHBHOW 0OCTAHOBKH B
KOJIJIEKTUBE.

5.2.6 B IlpeampusTud HE AOMYCKAETCS MPENOCTABICHUE KAKMX-IMOO LPHBHUICIHH W
JIbTOT OTACIbHBLIM ,HOJT?KHOCTHJJIM JTHIaM H PaboTnukam HHa4ye KaK Ha QCHOBE
zakonomareisctBa Pecny6nuku Kasaxcran w/win BHYTPEHHUX JTOKYMEHTOB [IpeilipusTus. 1pH
00s13aTeNIEHOM 00CCTIEHEHUU BCEM PABHBIX BO3MOKHOCTEH.

5.2.7 JlomxuocrtHele muna u PabotHuku IIpeqnpuarust 10/DKHBI OpU/IaraTe BCE YCHIIIA
JUTSL BBICOKOIPO(MECCHOHATLHON paboThl, OEPEKHO OTHOCUTBCA K uMyLiecTBy IIpeanmpustws,
paLHOHaTBEHO U (P GEKTUBHO MCTIOIL30BATh €T0.

5.2.8 TlpeaupuaTHe HeceT OTBETCTBEHHOCTH 3@ MPUHSATHE PEIUEHHH, CBODOIHBIX OT
BO3HWKHOBeHUsi KOH(IMKTa MHTEPECOB Ha JIH0OOM 3Tare JaHHOTO mpolecca oT JIoOmKHOCTHOTO
auua 10 J1odoro PaboTHUKA, IIPHHUMAIOLIETO PETICHHUSL.

5.2.9 lomxuoctabie muna, Pabotnuxu [Tpeanpusars J0KHBI BECTH ceOs TaK, yTOObI 1ie
JIOITYCKaTh CHTYallMd, B KOTOPOH BO3MOXKHO BO3HMKHOBeHWE KOHGJIMKTAa MHTEPECOB, HH B
OTHOIEHUU cebs (HITH CBA3aHHLIX ¢ COOOM J1M1l), HH B OTHOIICHNH APYTHUX.

5.2.10 JlomxHOCTHBIC JHIA U PaOOTHHKH CBOEBPEMEHHO MPEIOCTABIAIOT APYT APYLY
JIOCTOBEPHYIO HHPOPMALIUIO, 5e3 HApYIIeHHS HOPM KOHQHUICHIHAIIBHOCTH.

5211 [Ilpunstue pemenuil JIOMWKHOCTHBIMEM  ivuamu  [lpeampuatus  JI0KHO
OCHOBBIBATHCH HA MPHHIIMTIAX [IPO3PAYHOCTH H aJICKBATHOCTH.

5.2.12 JlomxuocTHele nuua o0s3aHBl HeMeUIGHHO coo0liaTh 0 000 KOMMEPYECKOH
WA MHOW 3aMHTEpecOBAHHOCTH (MPAMOM MJIM KOCBEHHOH) B CHEIKaX, A0I0BOPaX, IPOCKTaX.
CBA3aHHBIX ¢ IIpeanpusTHeM, HIH B CBS3U ¢ HHBIMM BONPOCAMU B TIOPSJKE. MIPEIYCMOTPEHHOM
BHYTPEHHUMH jokyMeHTaMu I Ipeanpusus.

3:2.13 JIOIKHOCTHBIE avna JIOJTAKHbL CBOCBPEMEHHO aHbOpMHpOBAThH
HCTIOCPEACTBEHHOTO PYKOBOAUTENS WIIH BBIIIECTOSLLEE PYKOBOACTBO M OTKA3aThCs OT YHACTUSA B
00CYKIIEHHH W TOJIOCOBAHKH TIO BOIIPOCAM, B PEIUIEHHH KOTOPbIX HMEETCs 3aMHTEPECOBAHHOCTD.

5.2.14 To/uKHOCTHEIE kLA, PaOOTHUKH BHE 3aBUCHMOCTH OT HX CTATyCa M JOJUKHOCTH 33
MCTONIHEHUE CBOHMX (DYHKIMOHANBHBIX 0053aHHOCTEN HE BIpaBe [IPHHUMATD!

- BOZHArpa<EHME B BUIE JEHer, YCIYT ¥ B HHBIX (opmax 0T OpraHusauuii u
()M3UYECKUX THI, B KOTOPHIX OHU HE BBINOIHSIOT COOTBETCTBYIOIME DYHKIHH:

- NOJAapKH B BHJE JE€HEr HIM YCIYTH OT JIMIl, B KOTOPBIX OHM HE BBIMOJAIOT
COOTBETCTBYIOLIHE QYHKIUA, 32 HCKTIOUEHAEM CHMBOIHUECKUX 3HAKOB BHUMAHIS, MIMUIKNBOH
MPOAYKUMH M CHMBOJIMYECKHX CYBEHHPOB B COOTBETCTBUM C OOLICTIPHHATLIMH HOPMAMH



BCIKITUBOCTH W FOCTCIIPHHMMCTBA HJIM IIPH HPOBCIACHHH [IPOTOKOJBHBIX H HHBIX OflJHI.I,Hﬂ:[be]X
MEPOLPUSITHIA.

5.2.15 JIOMKHOCTHBIM JTHIIaM U PaGoTHMKAM 3ampeniaeTcst pasriaiarb KOMMEPYECKYO.
C-.‘-T}"H\'CGH}’I-O U UHVIO OXPaHACMYH 3dKOHOIATC/IILCTBOM TﬂﬁH}", 3a UCKJTFOYUEHHUCM CITYHACB, KOI'dd
TpebOBaHWe O MPeJIOCTABIEHHH MaHHOH WHQOPMALUH YCTAHOBJIEHO 3aKOHOATEThCTROM
PecnyOnukn Kazaxcran, a Takke UCHo/b30BaTh UHOPMALHIO B TAYHBIX TIEISX.

5.2.16 [oikHocTHble JHIa, PabOTHHKMA MOKHBI coONMIOAarTh NpaBuild, LOPAIOK H
NpOLEAYPLI, [IpelyCMOTPEHHBIE BHYTpeHHHUMH JoKymeHTamu Ilpenpustus u cBsizaHHBIE C
pexRuMOoM 0€30MacHOCTH U padoThl ¢ KoHbUIeHIIMAIBHOM HHpOopManueii [lpeanpusarus.

5.2.17 Kaxnapiii PaGorHHK 00s3aH HE IOMYCKATH B OTHOLIGHMH KOJJIET W MapTHEPOB
JUCKPHMMHAIIUH TI0 TIOJIOBBIM, BO3PACTHBIM, PACOBLIM, [IOJHTUUCCKHUM, PETUTHO3HBLIM U JIPYTHM
NoJ00HBIM MOTHBAM;

5.2.18 JhobGas curyauusi, Beaylias K HapymeHuio npas PaborHukos, momkia
paccMaTpUBaTBLCS B COOTBETCTBHM C HOPMAMM 3aKOHOJATeNbCTBa PecryOmnku Kazaxcran n
BHYTPEHHUMU JoKyMeHTamu [Ipeanpusrus.

5.2.19 JlowkHocTHBIe muua, PabotHuku [IpeanpuaTvs AOMKHBI HE JIOMYyCKAaTb
MyGIMYHBIX BBICTYIUICHHEH, BBICKA3bIBAHHI WMIM WHTEPBBIO HA JIOOBIE TCMBI OT HMCHH
llpennpusituss  6e3  mpsMoro  HOpy4eHHS pyKoBoacTsa  llpeampusiTus — WiM  [psMo
NpCcAoCTaB/ICHHBIX [IOJIHOMO YHH :

5.2.20 JomxkHocTHble muna [Ipeanpustus, pyKOBOAUTETH CTPYKTYPHBIX TMOJIpa3aeiicHui
BCEX YPOBHEH JOMKHEL IPUHUMATD YIIPABJICHUECKHE PELLEHUS], COOTBETCTRYIOLIME TPeOOBAHHUSIM
KO,’JS[{C&, doliee TOrO JOJIZKHBI CTPEMHTBLCAH JHUYHBIM ITPHMEPOM MMOoKasbLlBaTh HpHBCp'}KC]l[lOC'l'B
nojoxenusmM  Kojekca, yaensiTh BpeMsi KOHCYJIBTAlUsiM W HACTABHHYECTBY. CIUIOYCHHIO
KOJIEKTHBA B KOMaHy, 00beAUHEHHYIO 00IIed MUCCHEN, HEHHOCTAMH K MPUHLUMUIIAMH.

5.3 IN'ocyaapcTBO H 00IECTBEHHOCTD.

5.3.1 B OTHOIIEHUSX ¢ TOCYAapCTBEHHBIMH OpraHaMu lpeanpusitue ¥ ero paboTHHKH:

1) HEYKOCHHTENBHO COOMONAOT TpeGOBaHMs AeiicTBylollero 3akoHojarenbctBa PK.
aKThl TOCYIApPCTBEHHBIX OpPraHoB, MeEXIYHApoAHbIe 1OroBOpel, partuduuuposanneie PK ©
BHYTPEHHHE JOKYMEHTBI, peIIaMeHTHPYIOMIHUE AeSTeNbHOCTE [IpeanpusiTus;

2) [pHIAralOT BCE YCHIUST 10 UCKIIOYEHWIO BO3MOMKHOCTEH BO3HHKHOBCHHA
KOPPYILHOHHBIX H JPYTHX IPOTHBONPABHBLIX IEHCTBHH, Kak CO CTOPOHBI rOCYAAPCTBEHHBIX
OPTaHOB YIPaBJICHHS, TaK ¥ CO CTOPOHLL PYKOBOIMTENEH U padOTHUKOB [ IpearpusiTus,

3) pYKOBOJACTBYIOTCS TPHHIMIIAMH MApTHEPCTBA, YBAaXKEHUS M KOHCTPYKTUBHOTO
Pa3BUTHA.

5.3.2 B conmansubix otHOUIeHUSAX [IpennpusTtue U ero padOTHHKH:

1) codi10a10T BEICOKHE 3THYECKHUE CTAHJaPThL;

2) He JOMYCKAIOT PacTpOCTPAHEHHs HEJOCTOBEpPHOH MHGOPMAIHUH, COKPHITHS H/HIH
uckaxenus axtor o [Ipeanpustun;

3) pasBuBalOT U IIOJICPKHUBAIOT I'OCYJAPCTBEHHBIE COLHATBHBIC UHUIIHATHBDI,
Hanpas/IeHHbIE Ha HOBBIIICHHE KayecTsa )KU3HH HaceneHus PK;

4) CUMTAIOT CBOMM TIPAXKIAHCKHM JIOJITOM [PUHAMATh y4dacTHE B OOIIECTBEHHBIX
nporeccax, npoucxomsinux B Kazaxcrane v B MHUpPE, Kak TOCPEACTBOM YYacTHs B COIMHMANbLLO
OPHEHTUPOBAHHBIX [OCYAAPCTBEHHLIX [POrPaMMax, TaKk U IIyTeM Ppealu3allil COOCTBEHHBIX
WHUITMATHRHBIX MPOEKTOB;

6 HOPMbI KOPIIOPATABHOM 3THUKH

6.1. KopnopatuBHbIii Apecc-Koa:

6.1.1 Buewmnuit Bua paboTHukoB [Ipednpusarus, 3a HCKIIOUEHUEM KaTeropuu
pabOTHHUKOB, JUTSI KOTOPBIX CIELOJEXkTA YCTAHABIMBAETCS BHYTPEHHHMH [1OKYyMCHTaMu
IIpeanpusTusi, JOJKEH COOTBETCTBOBATh OOILICHPUHATHIM HOpMaMm [EJOBON ITHKH, a TaKIiKe
amuky [Ipeanpusitus.



6.1.2 Pabornukam IlpeanpHaTHA  HE3aBHCUMO  OT  3aHMMAeMOH  JOJUKHOCTH
PEKOMEH TyeTC s TIPUJIEPIKUBATRCS JIENTOBOTO CTUIS B paboyuue THW KpoMe MATHMLbLL H CBODOIHO-
JEJOBOI'O CTHJISL BO BpPeMsi KOPIOPAaTUBHBIX MEPOTIPASTHHA:

1) MYyRYHHaM PEKOMEHAYETCH HOCHTE JEeI0BbIe KOCTIOMBI MATKHX LBCTOB, KE/IAaTCJIEHO
TEMHBIX, FTAPMOHUPYIOIINX ¢ pyOalKoi U rajicTyKOM, M 3aKpbiThie TeMHbie Ty(au. Loprhi
JUKUHCBL, OTKPbITas 00yBb HE JIOIIYCTHMBI;

2) KCHIMHHAM PEKOMCEHIYCTCS HOCHTL JIe/IOBBIE KOCTHOMEI H ILIATLA. Heﬂonyc'mmm
npo3paudble IVIAThS M OJY3KH, IIyOOKOE JEKOIBTE. TOIbL, JJEMEHTHI CTIOPTUBHOH OJICH/IbI.
IOPTHI JUKHHCBL M 100KM JUTMHBI MHHH. Tarke jKeHIIMHaM pPEKOMEHJAYETCS HOCHTb KOIIOThHI
(4yJIKHM) YEPHOTO MM HEHTpaIbHOrO LBeTa Oe3 y3opa.

3) o0yBb paboTHUKaM clIeAyeT BBIOMparTh 3aKPBITYIO, B XOJOJHOE Bpems 1oja
PEKOMEHIYETCS HOCHTh CMEHHYI0 00yBb. B Temoe BpeMs roja npuemiieMa Jerkas OTKpbITas

00yBb, 33 MCKTIOUEHHEM DPE3MHOBOHM M IUISHKHOM OOYBH, Tarmodek, ClaHLeB, a Takke JIoOOH
00YBHU, HMCIOIIEN MEPENOHKY [UIA TANBICB. -

4) B moGoe Bpems pabodero AHs HEIKEIATEIBHO MOSIBICHHE PAOOTHMKOB B 3/aHUH
[IpeanpusTis B CIOPTHBHOH ofexkK e U OOYBH.

5) JKEHIMHAM PEKOMEHIYETCS HCTONb30Barh HeOPOCKHE, rApMOHUPYIONIHE ¢ OJSKIOHN
KOCMETHKY M aKCecCyapbl.

6.1.3 B ngaraunmy paGoTHHKaM, Y KOTOPBIX HE 3aIUIaHWPOBAHBI HEJIOBBIC BCTPEYH W
MEPOIIPUSTHS, JOIMYCTHM DoJice CBOOOTHBIA CTHIb OJEHKbl (KIACCHYECKHE JUKHHCBL, MaHKu-
1010, oaekaa B cruie Casual), oIHAaKo MCKIIIO4Asi CIIOPTHUBHYIO OIEHKITY W OOYBb, @ TaK e
OTKPBITYKO H BbI3LIBAIOOIYIO O,JIG}K,.C[}’).

6.1.4 Ilpu BeIXoze Ha paboTy BO BHepabouee BpeMs, BBIXOJAHLIC M MPa3IHHYHBIC AHH
A0onycTHMa cBoOOaHAs (hopma OIEHKIbI.

6.2. IIpaBuia BeleHUS YI1EKTPOHHOMH MePenucKH:

6.2.1. Jlus odomeHa wH(popmauueil paOdoTHuku IIpeinpHATHs MCIO/IB3YIOT BHYTPEHHHE
KoMMYyHUKauu# [peanpusiTus Ha OyMaKHBIX WIIN 2JEKTPOHHBIX HOCHTEIAX.

6.2.2. brarogaps BeCOMbIM IIPEUMYIIECTBAM, & HMEHHO - JOCTYIHOCTH KPYTIIBIC CYTKH,
OlIEpaTHBHOCTH, W TIPOCTOTE B HCMONB30BaHUM., paOOTHHMKH [Ipeanpusitust HCIONbL3YIOT
YIEKTPOHHYIO MOYTY, 3aperdCTPHpOBaHHYI0 Ha TeppuTopuu Pecrmybnukn Kasaxcran Kak
OCHOBHOH HMHCTpyMEHT oOmena uHpopmanmeil. Taxke jgomyckaercss HUCIIOJIb30BAHHEC
PaboTtankamu [Ipeanpusitus Ui oomeHa coolineHnsMu cepBuca WhatsApp.

6.2.3. B mpolecce MCMOIb30BAHHS BICKTPOHHON TOWTHI COTpYAHWKH Ilpexnpusrus
JIO/KHBI TIPHASPAKHBATECS OCHOBHBIX TTPABUII BEJCHHS IENOBOM MEPETUCKU 110 INECKTPOHHOH
noyre:

1) cucTeMaTHUeCKH B TeueHHMe paboyero AHs IPOBEPATh CBOH mowToBbi smmk. B
TIPOTUBHOM C.Iyuae BO3HWKAIOT PUCKH BO3HUKHOBEHHSI COOCB B IPOU3BOICTBEHHBIX TPOLECCAX!

2) 0043aTeNbHO YUTATh TIOTYUYEHHBIE IIMChMA, B Cllydae HCUMEHUS BPEMEHH [IPOYCCTD
MACHMO, 00s13aTeNIbHO IIOCMOTPETh aBTOpPa M TEMY IIHCHMd, M MPOCMOTPETh 3ar0JOBOK, 4100
QIICHUTB BaXKHOCThL COOOIICHUS,

3) 10 BO3MOKHOCTH Cpasy OTBEUaTh Ha IIMChMa, HE 1O3JIHEC TpeX JHCH O 1aThl
HOJ1yYeHUS TTUChMa;

4) HauMHATL IMCHMO BCET/A ¢ NPUBETCTRUS 1100 0OparieHUs;

S) 1IpY HAIIUCAHMHU TIMCHMA W30eTaTh HEIPUHATOH EKCUKH, TIPOCTOPEHHI 1 AMAJICKTHBIX
BbIPAXKEHHUI;

6) ucnonp3oBaHue MpodeccuoHaTbHBIX TEPMUHOB BO3MOMKHO B CIy4ae, €CITH M3BECTHO,
YTO ajpecaT 001a1aeT TEMU e MPOoPECCUOHAIBHBIMH 3HAHUSAMH, YTO H aBTOpP MUCbMa;

7) oOmarbea ¢ YEIOBEKOM Ha €ro A3bIKE. JTO KacaeTcs He TONBKO JIMHIBHCTUKH, HO
(opmbl o6wienus. Hedopmanbhoe obmenne MoxeT ObITh PACIEHCHO KaK HEYBAKEHHE, W JIAKS
[OIbLITKA OCKOPOUTH cOOECEIHUKA;

8) mHdopManuaA, OTpakcHHas B IUCHME, JODKHA OBITH NPAMOM, UeTKOMH, Kparkod M
IOHATHOM, HCKITFOYAsl JBOSIKOE TOJIKOBAHME,
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9) NUCLMO AOTKHO ObiTh 00M3aTETBHO IOANMCAHO aBTOPOM, ¢ YKa3aHMeM (aMuiluu u
HMCEHHU, 3aHUMAaeMOi JOIDKHOCTH, CTPYKTYPHOTO Moapa3zac/ICHHA U KOHTaKTHbLIMHY JaHHBIMH,

10) npu JIMTENbHOM OTCYTCTBHM Ha pafodeM Mecre paboTHukam [lpeaupustus
HEOOXOUMO HACTPAauBaTh B IJICKTPOHHOM MOYTE (YHKLUHMIO «ABTOOTBETUHK» ¢ YKA3ZAHHEM
IIepuoaa OTCYTCTBHS M 3aMEINANOIIEro IUla, K KOTOPOMY MOXKHO OOpaTUTbCs HA [EpUoa
OTCYTCIBUs pabOTHHKA.

6.3. TTo/IHTHKA «MHCTOTO CTO/1a».

6.3.1. C uensio co3laHusi KyTbTyphl 0€30I1aCHOCTH W JOBEpHS [l BeeX pabOTHUKOB
[peanpusrus, Bee pabOTHUKU [IpeAnpHsaTHS TOJKHBI COOIHOAATE NOMHTHKY «IHCTOIO CTOIAY.

6.3.2. CobulofeHHe MOJHTHKH «4HCTOTO CTOJa» BCEMH PabOTHHKAMH [O3BOISET
CYLIECTBEHHO o0esonacuth IIpennpustue ot yreukn KoHGUIeHUMATLHONH HHOPMALHLL.

6.3.3. B COOTBETCTBHM C IOJUTHKOH «YHCTOrO CTOAa» pabOTHMKH |lpeanpusris
~ 00s13aHbI:

1) cOXpaHsTh H3BECTHBIE UM TTAPOJTH B TallHe:

2) 3aKkpblBaTh AKTUBHbIE CEAHCHI 1O 3aBEPIIEHHHM pPabOTEL, €CITH TOJBKO HX HEJb3s
BAIUTUTL MOJXOIAINMM OJOKHMPYIOIIUM MEXaHH3MOM, HAaIlpUMEp, 3allMIUCHHBIN MapolieM
XPpaHUTeIb JKpaHa;

3) 1O 3aBEepLICHUH CeaHca BLIXOAUTh U3 ONEPAIIHOHHOM CUCTEMBI pabovcii CTaHIHM;

4) BecTH 3anMch maponeidl (Hanpumep, Ha Oymare, B mporpamvuoM (aiine uaM B
KapMaHHOM YCTPOMCTBE), 3a MCKIIOUEHHEM TeX CIy4aeB, KOTJa 3aluch MOXKET XPauuThes
Oe30MacHo, a METO1 XpaHeHHs ObLil YTBEPHKICH;

5) sanupaTh MaTepHalbHble HOCHTENH KOH(QHICHIHAILHOH undopmauun B ceiide. no
3aBEPUICHUA PabOThI ¢ HAMH,

6) ocTaBIISATh KOMITBIOTEPHI B COCTOSIHMY BHITIOTHEHHOIO BBIXOA M3 CUCTEMBL. KOI1a OHU
Haxoaarcs 6e3 mpHeMoTpa,

7) CTAaBHTBH 3alMTY HA (HaKCHMHUITBHBIE AlllIapaThl, HAXOASLIHECS O3 TPHCMOTPA;

8) HEMEJJIEHHO YJalsTh C HPHHTEPOB JOKYMEHTBI, COJIEpKALMe KOH(DUISHIMATLHYIO
HHGPOPMALIHIO;

9) B KoHIle pabouero 1HS TIPABOAHTH B IIOPSLIOK NMUCBMEHHBIH CTON W yOHparh Bee
O(pHMCHBIC JIOKYMEHTHI B 3alTUPaeMblii 1IKad uiu ceid;

10) ucnonp3oBaTh YHHUYTOXKHTENINM OymMard [is YTHIH3AIMH KOH(HICHIHAIBHBIN
JOKYMEHTOB;

11) sanupare Ha 3aMOK Bce wKadbl celbl MO OKOHYaHHHM padouero Jus U B Ciydae
AJIMTETBHOTO OTCYTCTBUS Ha paboyueM MecCTe.

6.3.4. JIroGo#l pabotHuk lIpenmpuaTus, Npu3HaHHbLIA BUHOBHBIM B HAPYIICHHH JAHHOH
TOTUTUKK, MOKET OBITh [OABEPTHYT JUCHHIUIMHAPHOW OTBETCTBEHHOCTH, BIUIOTH 10
YBOJIbHEHUS.

6.4. KopnopaTuBHbie pecypcesl.

6.4.1. KopuoparuBuele pecypchl  [IpeanpusiTust — SBISIOTCS  COOCTBEHHOCTHE)
[Ipeanpuatus M NpeNoCTABASIOTCS pabOTHHKAM (CTalUMOHAPHBbIE TENePOHBI, MEPCOHAIIbHDBIE
KOMIBIOTEPhL, I'OJOCOBYID M JJIEKTPOHHYK TOUTYy, (ake, JocTvili B MHTepmer u np.) mis
BBIIOJHCHHA CIyKeOHbIX 00s3aHHOCTEH.

6.4.2. B cnydae co3nanus paOOTHHKOM CIykeGHOTO MPOIYKTA, ABISAIONIETOCT 0OBEKTOM
4BTOPCKOTO MpaBa (HPOJAYKT, CO3MAHHBIA B IOPAIKE BLIIOJIHEHHUS CIYKEOHBIX 00s3aHHOCTEN
i cnyxebrnoro samanus [lpennpustus), JIHYHOE HEUMMYLIECTBEHHOE HPABO [IPHHALICHKHT
pabOTHUKY — aBTOPY, HMYLIECTBEHHbIE MpaBa Ha HCIOJNB30BAHHE CIYKEOHOTO MPOIYKTA
MPUHAIICKAT  MCKMOYMTENbHO  OOwmiectBY B TE€YEHHME  CPOKA,  YCTAHOBJIECHHOIO
3aKOHOJATCIILCTBOM.

6.5. IlpeaoTBpamenne KOH(PIMKTA HHTEPECOB.

6.5.1. KOH(OUKT HHTEpecoB - HECOBMECTUMOCTh [T0TKHOCTHOTO MOJTIOWKEHUS C YACTHBIMU
HHTCpCCaMK OOTKHOCTHOTO JIHOAa P[fr]dJI}‘l HCIIOIB30BAHHE JO/KHOCTHOTO IMOJIOMKCHHA B JIMYHBIX
HHTEpecax.
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6.5.2. KoH}IUKT HHTepecoB MOKET HMeTh HeraruBHbIE MOCIEICTBUSI, €ClliH pabOTHHK
TIO3BONAET NHODOMY HMHTEPECY WM JAEHCTBHIO W3BHE BIHATE Ha €0 CYKJICHUS U JHSHCTBUS OT
umenn Ilpeanpusitua, KoHKypupoBate nportuB [Ipemupusitusi B mo0bIX OHM3HEC Omepanmsx,
CHHKATh 3((}EKTHBHOCTE BBIMTOTHEHHS CBOMX CHYKeOHBIX O0O0sM3aHHOCTEH, HAHOCHTL Bpej
penytauuu peampustus.

6.5.3. BbiiBiieHue KOH(IMKTA UHTEPECOB U €ro aacKBaTHOEC PETYIUPORAHWE SIBIACTCH
Ba/KHBIM YCTOBHEM olecrneueHus 3alutbl natepecos [Ipennpusitus.

6.5.4. YperymupoBanue KoH(pIHKTa HHTepecoB B [lpeanpustuu periaMeHTupyercs
nactosamuM Konekcom 1 HOpMaTHBHBIMH J1OKYMeHTamH [IpeanpusTusi.

6.5.5. Bece paGoruuky [peanpustis HECYT OTBETCTBEHHOCTE 3@ MPHHSTHE MPO3PAvHbIX H
B3BELUECHHBIX PELUCHHH, CBOOOIHBIX OT IEHCTBHS KOH(INKTA HHTEPECOR.

6.5.6. PaborHuk Ilpemnpusitus 1000ro ypoBHS B LEIAX HEAOMYILEHWS KOHMIMKTA
- MHTEPECOB!

1) He nonieH MoIb30BaThCA B CBOHX MHTEPECAX WIIM JUIS W3BIICUCHWSA JTHYHOH BBITOIbI
BO3MOJKHOCTSAMH, KOTOPbIE €MY [PEIOCTABIEHbl KOPHOPATUBHLIMU pecypcamu [lpeipusitus,
€ro JODKHOCTHBIM TIOJNIOKEHHeM W/unH uaHbopMauued, IOJYy4YeHHOH MM  BCIEJICTBHE
UCIIOJIHEHUS JIOIKHOCTHBIX 00513aHHOCTEI;

2) He JIOJDKEH NPMHUMATh HEMOCPEICTBEHHOTO YUYACTHS B PACCMOTPEHMH W NPUHATUH
peluenuii no modsM oTHOIIEHUSIM MKy [Ipennpusituem u UM camum, TOOBIM U3 ero OJIM3KUX
POINCTBEHHUKOB UM OPraHU3AIMN, C KOTOPBIMU OH (WK ero OJIM3KHe POACTBEHHUKH ) CBA3AHHE:

3) He JO/DKEH [PUHUMATh Y4yacTus B Kakoi-iubo JesTe/lbHOCTH, KOTOpas MOXKeT
NOTEHLHANBHO TPUBECTH K KOH(IUKTY HHTePECOR;

4) nonKeH mpUNaraTh YCHIIMS K pa3pellicHUIO KOH(MIUKTOB B paMKax 3aKOHOIATEIBCTRA
PecnyOnuku Kazaxcras, ¢ y4eTOM 3aKOHHBIX HHTEPECOB CTOPOH, BOBIEHEHHBIX B KOH(IIHKT.

6.5.7. PaOOTHHKH JO/KHBI He3aMeLIUTEIbHO cO00MmaTh PYKOBOJICTRY O CIIydasX:

1) xoraga nuuHble HHTEpECHl PabOTHHKA MEPECEKAIOTCS U BXOAIT B IIPOTHBOPEUHE C €ro
JOMTKHOCTHBIMH OOA3aHHOCTSIMH;

2) BO3HHUKHOBEHHS TIOOBIX APYTHX CHTYAIHH, KOTOpPBIE MOTEHIMAILHO MOI'YT [IPUBECTH K
KOH(IUKTY UHTEPECOR,

0.5.8. Pyxosojurenu llpeanpusatus, noiaydusiive ot paboTHHKA (HIM WHOTO JIML@A)
AH(POPMAIHIO O HOTEHLHATLHOM KOH(IHKTE HHTEPECOB [[aHHOro pabDOTHHKA, JOTKHBI OLEHHTH
HACKOJNBKO TakoW KOHGJIMKT MOMKET OTpasuThCs Ha HWHTepecax llpennpusitus d NpHHASTH
aJIEKBATHOE PEUICHUE TI0 €ro YPeryJIHpoBaHWi0. B oTHOmIEHMU DPYKOBOASAIMX padOTHHKOB
I IpeanmpusTus Takoe petienue npuHumaercst [1T1P.

6.5.9. B ciy4ae, ecinu paDOTHUK COMHEBAeTCS B IPAaBUIBHOCTH MPUHUMAEMOI'0 PEIICHMS,
OH BIIpaBe /ICHCTBOBAaTh B paMKax 3aKkoHOJAaTenbcTBa PK.

7 IPUHLUIIBI PACITPOCTPAHEHUA U IPUMEHEHHWA KOAEKCA

7.1. O6s3aTEeILHOCTD.

7.1.1. Hacrosmmi Koliekec sBISETCSd BHYTPEHHHM HOPMATUBHbLIM JIOKYMCHTOM
[Ipeaupusitusi, obs3aTeIbHBIM Ul WCHOOAHEHUs BceMd pabdorHukamu Ilpeanpusitis jnodoro
YPOBHSL.

7.2. OTKpBITOCTD.

7.2.1. Ilpeanpusitie moompseT padOTHUKOB K OTKpeiToMy oOcyxiaeHnto Kojgexca n
MOJTOKHTCIBEHO OTHOCHTCH K JT]Of)-BIM KOHCTPYKTHBHBLIM NMpeTOKCHUAM 110 ero
COBEPLUEHCTBOBAHUIO.

7.2.2. Kopjekc siBisieTcs OTKPBITBIM JOKYMEHTOM M CBODOJHO paclpoCTpaHsicIcs B
[Ipeanpustiu, cpeam APyTHUX 3aHHTEPECOBAHHBIX JIULL.

7.2.3. Tlo BceM BompocaMm. IPEAJIOMKEHHSIM W KOMMEHTApHUsAM. BO3HHKAKOUIHM 110
nacrosmemy Komekcy wiM B CBA3M € €ro TpPUMEHECHHEM, PpadOTHHKM M BHELIIHC
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3aMHTEPECOBAHHBIC JMIAa MOTYT o0Opamarbes K wieHam w/wid [peacesareno CorjlacurelibHOM
Komuccnu.

7.3 Apbutpak.

7.3.1. Cornacurenbias Komuccus pedictyer B Ilpeanpustun B KauecTBe apOUTpa 1pu
BO3HUKHOBEHHH CIIOPHBIX BOIPOCOB HJIM HEOOXOIUMOCTH 00anoBaHus AcHCTBHE mHOO0TO
pabOTHWKA W/UJIH PYKOBOJIUTEIS JTI000T0 YPOBHSL.

7.3.2. Komuccusi TpOBOAUT MEPOIPHSTHS 110 PEIICHHEO CIIOPHBIX BOMPOCOB PHUMEHEHNsI
Koaekca, H3yueHHIO BO3HUKAIOLIHUX BOIPOCOB U Pa3paboTKe peKOMEeHJallHil ISl PYKOBOJICTRA
I IpeanpusTnas.

7.4. O3HaKoOMIIEHHE.

7.4.1. KampoBas ciyxda T0TKeH 00eCTICUNTh:

1) B OTHOIIIEHUH ACHCTBYIOLIMX PA0OTHUKOB — O3HAKOMJIEHHE ¢ KoiekcoM He nmo3Hee 2
(MBYX) MecAIIeB C AaThl €ro BBEJASHHA B ACHCTBHE M, TIPH HEOOXOIMMOCTH KOPNOPATHBHOE
o0yueHHe MpaBuIaM UCTIoNbp30Badns Koaekca B MOBCeTHEBHO 1€ATENbHOCTH;

2) B OTHOLUCHMHU HOBBIX pa0OTHUKOB — O3HaKomieHue ¢ KoaeKcoM lIpH MPUHATHH HA
paboTy, H B [IeprOj ajanTalii — KOpunopaTuBHOE 00y4eHHE MpaBHIaM UCOIb30BaHua Koaekca
W €ro B3aMMOCBSA3H C JIPYTUMH BHYTPEHHHUMH JIOKYMEHTaMH | ripoueaypamu [lpenpusrus.

8 YIBEPKJIEHUE U MOHHUTOPHHI

8.5.1 Hacroswuit Kojgexke yrBepxkiaaeTcss AMPEKTOpoM [IpeampusdaTus, coriiacoBbIBaeTCs
HIPEIACTABUTEICM nporbcorma anﬂHpHﬂTHH. MOHHTOPHHI' OCYLICCTRIACT KORTI'IHEICHC-O(;JHLL€IJ.

8.5.2 Cornacurensnass Komuccuss nepHOIHYECKH TPOBOAMT AHAIU3 HCIOJIHCHUS
Konekca u omnpeiensieT Heo0X0IUMOCTE ero 00HOBJICHHS.

9 OTBETCTBEHHOCTbD

9.1 KoMmiuiaeHc-oduiep HeCeT OTBETCTBEHHOCTD 3a:

1) pazpaboTky u akTyaju3amuio Hactosmero Kogexca:

2) coOmonenne TpeOOBaHM, U3NOKEHHBIX B HacTosieM Koaekce.

9.2 Kaxapiii pabOTHHK HECET MEPCOHATIbHYIO OTBETCTBEHHOCTh 3a COOJIOJAEHHE HOPM
Konekca B paMKax cBOEIro 110BEIeHHUS.

COI'JIACOBAHO:
Ipeacenareas npodcor03HOro KOMUTETA
KI'II na IIXPB «TumupszeBckas paiionnast 00/1bHULIA»

KI'Y «? a ara CKO»
1. NN C.K. Apreikoaii
« gy feind,

2024 r.
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